Before you can be appointed to a position in the Federal Service, we must verify your Employment Eligibility and also that you are a citizen of the United States.

The Form I-9, Employment Eligibility Verification, must be completed to verify your employment eligibility.  If you choose, you can also use it to verify your citizenship.

To use the Form I-9 to verify both your Employment Eligibility and your Citizenship, you will need to provide: 


- U.S. Passport (from List A on the Form I-9), or


- Certificate of U.S. Citizenship (from List A on the Form 

   I-9), or


- Certificate of Naturalization (from List A on the Form 

   I-9), or


- Original or Certified Copy of a Birth Certificate (from 

   List C and one of the documents from List B on the back 

   of the Form I-9), or


- Voter’s Registration Card (from List B and one of the 

   documents from List C on the back of the Form I-9)

These documents need to be presented to your employer or an authorized representative for examination and certification on the Form I-9.  Please ensure that the issuing authority, document number, and expiration date (if any) are identified for each document.

If you choose to verify your Employment Eligibility with documents other than those identified above, you will still be required to establish proof of Citizenship.  Please contact the Civilian Personnel Advisory Center, Fort McCoy, Wisconsin for further guidance.

